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10. Fund of PTAPT shall be deposited in a nationalised bank or co-operative
bank in their locality.

11. The operation of the, >2 " account in favour fo the PTAPT inthe mimé of
President and Convener Cum Treasurer jointly.

XI  DUTIES OF OFFICIAL MEMEBERS.
The committee of management consist of the following officials as per the criteria.

1. Pr&sidentb - parents part.

2. Vice president - -do-

3. Convener Cum Treasurer - head of the institution.
4. Secretary - teachers part

5. Joint secretary - parents part

A PRESIDENT !

1. The president shall guide and supervise the various activities of the PTAPT.
He shall preside over the Committee of Management and at the Annual
General Meeting and other general meetings. He shall be the head of the
PTAPT. The ruling of the President at the Committee of the Management
shall be final and binding on all questions raised.

2. Open and operate bank aco(;untsr,:cié;‘);:siﬁ, withdrawls or invest funds, issue,
accepts, sign endorse and deliver cheques, drafts and in general any other
negotiable instruments. Such banking account or accounts as and when

opened shall be operated jointly by the President and Convener - Cum -
Treasurer.

3. Anemergency meeting shall be called up on a sub mission of notice signed by
" at least seven members of the Committee of Management.

B VICE PRESIDENT
He shall be responsible for all duties in the absence of the President
(o} CONVENOR - CUM - TREASURER
1. Polytechnic Principal is the Convenor — Cum — Treasurer of the PTAPT.
2. He is the custodian of the FUNDS of PTAPT Bank account or accounts as and

. when opened shall be operated jointly by the Convenor — Cum — Treasurer
and president. ’
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D SECRETARY

The secretary to the committee of management will be the in charge of office and
amongst others do the following.

1. To write and maintain the books of accounts and keep all documents related to
the PTAPT.

2. To sign and issue notices for the meeting of the committee of management
and annual general meeting of the PTAPT. ’

3. To look after and conduct all correspondence relating to or in anyway
concerning the PTAPT.

4. To sign in token of sanction all vouchers for necessary expenses of the
PTAPT with in the limit of Rs.1000/- Sanctioned by the committee of
management before payment by the Convenor - Cum — Treasurer,

5. To implement the decision taken by the conmillee of management and
general body with the advice of president and Convenor — Cum — Treasurer.

6. To deposit the excess after holding the minimum amount of Rs.1000/- to the
‘bank account of the PTAPT.

7. To be tabled all books of accounts and papers relating to PTAPT, income and.

expenditure, minuets books, cash book, bank pass book etc... at the time of
committee of management held in time to time.

8. To prepare yearly accounts of income and expenditure and have the same
audited by the auditor appointed by the committee of management and
approved at annual general meeting and present the same before the annual
meeting of the PTAPT.

9. To accept and approve the daily income and expenditure accounts and tabled
it to the committee of management’s approval.

XII EXTRA ORDINARY MEETING. v :

The members have the right to roll call an *" * extra ordinary meeting such a meeling will
be called on the written request of at least 25 members of the PTAPT with the agenda of

‘ the meeting 1o the secretary. The secretary shall recommend it with the approval of '
1 Convenor — Cum - Treasurer and president of the PTAPT and he has to made
arrangements for inviting extra ordinary meeting will be held in fifteen days of notice.
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XIH NOTICE

The notice for the annual general meeting shall be delivered personally or sent by post to
the member of the PTAPT at least 10 days prior to the date of meeting and at least 5 days
in the case of an adjourned meeting. The notice must indicate the place, date, and hour
hereof, as well as the item of agenda.

The quorum for the general meeting shall be 1/5% of membership strength or 20
whichever is less. In the event of such quorum is not present in within half an hour of
the time appointed for the meeting. The general meeting shall stand adjourned at the
same time and place, at adjourned meeting the members present shall be constitute a
quorum. .

In case of emergency meeling, a notice shall be served personally to the member of
committee of management 4] least a minimum time required to reach the meeting place.

XIV AGREEMENT / TENDERS,

As and when required to enter into an agreement/work the president and Convenor —
Cum- Treasurer jointly held and execute that for on behalf of the PTAPT.

XV BYLAW AMENDEMENTS
-

mailed to each member at least 10(ten)days before such meeting,
XVI AUDIT

At the annual general meeting of the PTAPT, two represe:ntative of the parents be elected
asi . :+auditors ZA&auditor who will audit the account of PTAPT for the ensuing
vear such appointment will be made for one year. The auditor or auditors shall have at
all reasonable time access to the Books of Account of the PTAPT and 1o all papers,
vouchers receipt books eic... and for this purpose of verifying any accident examine any
office beater of the PTAPT to make any enquiry from sny member  The auditor or
Avditoes shall not be enutied to any remuneration.

XVII ELECTION

The decision of the general meeting including the election of members (president, Vice
president, executive meiubers) of the Conunitlee of Management shall be taken by show -
of hands or secret ballot as the head of the institution may desire by reporting of the votes
of member present.
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PARENT TEACHER. ASSOCIATION
(Poly Technic)

MODEL BY LAW

I

Name:
This association is know as Parent Teachers Association of Polytechnic
in short that PTAPT and subsequently used PTAPT in remaining part of the

bylaw.
Ttis situated in .............ov.esee e oo oev ... .(postal address of the institution)

Object
It is mentioned as per below stated:

1). To promote understandings and co-operation between parents and teachers for
the welfare of students and as well as the improvement of the institution.

2). To procure laboratory equipments, fumiture, library and publications,
periodicals etc, and to build work-shops, auditorium, sanitary arrangements and
hygienic arrangements in canteen and dining hall and provide purified drinking
water facilities too.

3).' To conduct seminars, conferences and programmes for the benefit 6f siudents.
4). To help in improving ethical atmosphere in the compound of the institution
5). To provide medals and cash awards to the best students of the institution.

6). To provide, hostel facilities and travelling facilities to the students of the
institution.

7). To organise stndy tours, picnics and cultural programmes for the betterment of
students.

8). To implement the group insurance scheme covering all students of the
institution with the help of General Insurance Corporation.

9. To the betterment of the students and teachers, PTAPT should co-ordinate
with other NGO’s AND Govt. departments.

10). Parent Teachers Association may certificate their own funds and they can
accent finds from their well wichere lnecal/oovt badiee financial inctihtion or any
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the needy students.

13). Meeting and interesting topics can be held from time to time where s
and parents and teachers can participate.

'14). PTAPT may constitute standing committee” for formulating and exec
polytechnic improvement schemes-

15). ATAPT may procure or donate teaching aids such as, Radio”s TVs,
Projector, Library books - internet connection and computers etc. ..

16). Guidence service may organised in poly technics throueh which pare
get expert advice regarding choice of course n nglivr cducatii or the v

their children.

17). To arrange ‘campus mierview’ m all polytechnics by the experets au
multinafionals companies.

MEMBERSHIP

Principal and all teachers who belongs to the respective polytechnic and t
guardian/parent of the students will be the member of PTAPT.

CEASING OF MEMBERSHIP

The membership shall be ceased as and when the students or parents or te
relived or discontinued from the institution.

MEMBERSHIP FEES

Member as aforesaid who shall remit their subscription at the time of join
institution an amount of Rs.300/= and shall be changed or enhanced from
time as the decision taken by the PTAPT.

VOTING RIGHT.

Each member shall have one vote at every meeting of the PTAPT.

PROCEEDING OF THE ANNUAL GENERAL MEETINGS.
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All the member have the right to attend the general meeting held. In every year
there should be a general meeting. In addition to that, the commiitee of
management roll call on a general meeting when ever they needed. All general
meeting will be conducted on or before the due date of 30™ sept. in each year.
General body meeting is the supream of its members. The annual general body
meeting of the PTAPT shall be transact the following business.

1). To consider the PTAPT annual report presented by the secretary on behalf of
the committee of management. ,

2). To consider and pass the audited accounts of receipts and payment for the
previous year.
*

3). To consider and approve the budget prepared for the ensuing year.

4). To elect the president and other member of the committee of ﬂmnsgemeni for
the ensuing year.

5). To consider any other matter brought before the meeting either by a committee
member or by any other member present at the meeting cancerning the
management and welfare of the PTAPT.

INCOME

Followings are the income of the PTAPT.

1). Membership fee.

2). Donations / gifts

3). Collections from cultural programmes/educational exhibitions/benefit shows.
4). Grant and donations from Govt. of state or central, Financial institutions/semi
and local bodies / NGO’s.

5). Income from endowmments.

6). Income from the salvage value of PTAPT articles.

7). Income from advertisement.

COMMITTEE OF MANAGEMENT

1. PTAPT is a body of elected members from parents and teachers of the
institutions.

2. The committee of management consist of 15 members and a pannel of eight
members from parent part and seven members from teachers part. Teachers
represenation shall be from the respective heads of the department of the
institution. The head of the institution - principal — is Convener-Cum —
Treasurer of the commiliee of management.

3. President, vice ~ president and joint secretary should be selected from parents
part.

-
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Secretary to the committee of management should be taken from the teachers
part.

The duration of the committee shall be one year and the committee of
management shall have power to extend the date for a period of not exceeding

three months and it will not continue to act during this period but not more
than 15 months shall elapse between the two Annual General Meetings.

The committee of management shall meet once in every two months.

RULING OF THE COMMITTEE OF MANAGEMENT.

1.

»
All administrative and executive power is vested in committee of
management of PTAPT.

‘
'

In all matters to be decided on the ground by a simple majority in general
meeting. Casting vote of the president shall prevail in case of equality of
voles.

Quorum of the meefing isseven and it siiould consist of 4 members from
parent part and 3 members from leachers part.

All expenditure incurred as per budget approval, where as the committee
would have a night to approve the cost of estimate sum is up to Rs.25,000/=
with out the prior approval. If the amount is exceed the limit, should

approve in the extra ordinary gencral meeting.

A sub committee shall be constitute for the speedy implementation of the
project and an executive member be the convener of the committee.

Notice to invite the member of the PTAPT to attend the general meeting and
prepare agenda of the meeting.

. The continous absence without leave of any member of the Commitiee of

Management for three consecutive meetings and shall entitle the Committee
of Management to remove such member or members from the committee of
management, and shall nominate a new member in lieu of the removed
member and to adopt and approve the same in the next meeting.

To be implement, what ever tﬁe’decision as taken in the Annual General

Meeting of PTAPT
To adopt and approve the audxted accounts of income and expenditure
account and annual report of the committee of the management and budget of

ensuing year.

.




