PROFOMA FOR REPORT IF INSPECTION OF A PRIVATE ENGINEERING INSTITUTION FOR RECOGNITION    FOR CONDUCTING K.G.C.E. COURSES.


Note:- Please furnish two copies of the inspection report.

1.Name and full postal address of the Institution         :
2. Name of the Manager
: 
3. Location of the Institution with approximate 

     Distance from prominent place
:  
4. Reference number of the Directorate/ 

     Regional Directorate of Technical Education.
: 
5.  Purpose of Inspection.
: 
6.  Date of  Inspection
:.  
7.  Name of Course for which recognition is 

     requested. If it is for fresh recognition, 
     write the word FRESH against the course.
 : 
     If it is for an additional course, use the words               
     EXISTING and ADDITIONAL as the case may be:

i. Electrical Engineering.( additional batch)
   :   45
ii. Electronics & Communication Engineering
   :   30
iii. Automobile  engg(Existing)
                     :   30
iv. Refrigeration & AC                                               :   30 
9.  Date of Commencement of each course as per 

      Attendance register.
   :  
 10. Number of Students admitted for each course                 
    and the number of Students present on the day             
 of Inspection.                                                        

	Status
	Automobile
	Electronics
	Electrical
	Refrigeration                                           

	Admitted
	 
	 
	
	 

	Present
	 
	 
	
	


11. Whether the students are qualified and area            :   


    with in the prescribed age limit. Furnish detail             
       Of discrepancy, if any
   
12. Detail of Staff:
	Sl No
	Name & Address
	Qualificaton
	Date of appointment
	Whether Present  or Not

	
	Separate list attached
	
	
	


13.  Whether original certificates in proof of the 

        Qualification of staff are verified 
    :   
14.  Whether the existing staff strength is adequate

         as prescribed for the course to be started.  If 

    
inadequate furnish details of deficiency.

 :  
15.  Whether the following register and record are 



Properly  maintained by the Institution

 : 
    1     Admission Register.


 : 
    2     Attendance Register of Students

 : 
    3     Attendance Register of Staff.

 : 
    4     Fees collection Register

 : 
    5     Acquittance Register
    : 
    6     Stock Register  for furniture.

 : 
    8     Cash Book.

 : 
    9     Application Forms of Students

 :  
                10    Transfer certificate of students.

 : 
  11     Original or attested copies of the 

       Certificates of students.

 : 
  13     Visitors Book

 :  
16. Whether the Institution follows a time table as 

       per contact hours prescribed for each subjects
 :   
17. Whether the space provided is adequate as per

       prescribed norms for conducting classes for the 

       courses to be started. If not furnish 

       details of discrepancy

 : 
18.  Whether all the items of Machinery and 


    Equipments are physically verified.

 : 
19. Whether all the stock of furniture , Machinery 

       and Equipments is adequate for the course to be

       started with reference to the prescribed list of 

       items and whether the items are in good 

       condition. If not furnish details of discrepancy.
  
  : 
 20. Whether toilet facilities are adequate.

  :
 21. Any other relevant particulars observed 

        during the Inspection.

  : 
                                                                                                          .                                                                                                                                        
22. Specific recommendations of the Inspection  Committee :
 23.  Name, Designation, Address and Signature of the Inspecting Officers

Sl.No:
       Name &Address



                              SIGNATURE
_________________________________________________________________________________________
1 .           
2.             
3            

__________________________________________________________________
FOR OFFICE USE ONLY
1. Whether Recognition GRANTED/ NOT GRANTED :
2. If  Granted
i. Order number and date
:

ii. Duration.
:
        Iii Details of courses and Intake
:
       Name of Course

Intake

3. If  not Granted
I Number and Date of communication.
:

ii. Reasons for refusal.
:

      Place:

      Date :


JOINT DIRECTOR / DEPUTY DIRECTOR

