
KERALA STATE IT MISSION



BID OPENING

ONE COVER SYSTEM

Process 1

� Bid Opening

� View the documents submitted by the bidders and Forwarded to evaluation stage .

� In this stage bidder will be rejected if the payment status shows as failure.

�Technical Evaluation�Technical Evaluation

� Technical document submitted by the bidder  will be cross  check  in this stage and bidder will be 
rejected if the document is incorrect

�Financial Evaluation

� Financial document will check here , Department user need to indicate the rate Quoted by the 
bidder and rank the bidder according to the Quoted rate.

�AOC

� AOC is the final stage.

� Accept the AOC bidder in this stage, Multiple AOC was also possible.

� After giving the AOC it is not possible to make any changes to that particular 
tender.



Home page

Enter you Login ID 
and Password Click 

login button to 
continue



Server 
Time

DSC 
information

Login button will appear after 
installing the correct version of 
Java, Click here to authenticate 

DSC



Authenticating 
whether proper DSC is 

inserted for the 
current user



Enter the token pin 
number to proceed 

further



Dashboard for 
the department 

user

According to the roles 
assigned , the menu assigned , the menu 

will appear here

Click on the tab 
“Tenders” to proceed for  

bid opening



Tender to be opened 
should be displayed on 
this page, Please select 
the tender for opening

“View/Open” 
button will 

appear after 
the opening 

time



Bid openers for the 
selected tender 
should be listed 

here

Click “Decrypt ” 
button to proceed 

further



Please click 
on “Allow” 

to continue

Total valid bids 
can be viewed here 

before the 
decryption 

process



Minimum 2 bid 
openers is 

required for 
this tender

Enter the 
token pin 
number



Decryption 
is in 

process



Click on “OK” to 
complete the 

decryption 
process



Red mark will be  
turned to Green 
After decryption



Log on to website as another 
user (opener)

Please click on Please click on 
“Tenders” from 
“Bid opening” 

menu 



Do the decryption 
process for the 
second opener



Click “Decrypt” Click “Decrypt” 
button to 

decryption



Decryption in 
process



“Red mark” will be 
turned to “green” 

after the 
decryption process

After the decryption of 
Minimum openers a new 

button “Open Bid” will 
appear for continue 

opening 



Number of bidders 
participate for this 
tender will  list out 

here

If you select “Quick 
bid opening” it will 

automatically change 
the status to 

“admitted” with out 
entering the reasons

Click on the “Lock” button 
to view the documents 

submitted by the bidder



Click on “View 
paid 

Information” to 
view the 

payment details

Status shows as 
“Yet to verify”



Payment 
Transaction 

status for this 
bidder

Click on “verify” 
folder to view 

the documents



Please click here to 
view the document 

uploaded by the 
bidder for this 

particular 
description



You will have an 
option to 

“Admit” or 
“Reject” the 
particular 
document

Comments for 
this particular 

document 
should be 

entered here



View the second 
document and 
forwarded to 

technical 
evaluation



Enter the 
comments and 
Click on submit



Click here to 
view the BOQ



View the BOQ



Forward the BOQ 
to Financial 

Evaluation and 
click on “Submit”



Status has been 
changed to 

“Admitted” after 
the update

Click on next 
button for 
continue 
further



Lock for the 
first bidder has 
been unlocked



Department 
user can download 

all documents 
submitted by bidder 

as Zip

Click on “verify” 
to view the 
document



Status has been 
change to 

“Admitted”



Lock has been 
unlocked , click 

“next” to save 
this Changes



Click “OK” to 
update and 

proceed further



Status has been 
change to 

“Admitted”

Click on 
“Generate BOQ” 
to generate the 

charts



Comparative 
Chart is 

generating



Click “View BOQ Chart” 
and Click ”BOQ 

comparative report” to 
view



BOQ 
comparative 

Chart



Click here to 
view BOQ Chart 

in excel

BOQ Chart 
downloaded in 

excel format



BOQ Chart in 
excel format

Click “Next” to 
proceed further



Space for 
entering “Bid entering “Bid 

Opening 
Summary”



Folder for uploading 
minutes /Document 
related with the Bid 

opening 
summary(not summary(not 
mandatory)

Click on 
“Submit” for 

proceed further



Click on “Next” 
for proceed 

further

Bid opening 
summary has 
been added

further



Bid opening procedure is 
completed and change the 

status as “Process II 
completed”



Please select the 
“Technical 

Evaluation” 
from the menu 

Please select the 
tender  from the 
“Bid evaluation 

List”

from the menu 



Please update the 
status and 

reason/update the 
decision of 

technical evaluation 
committee (done by 

evaluator)

Click on “View 
Doc” to view the 

document list



Document 
submitted by 

the 
bidder(docume

nt listed)



Select status 
“Accept”/”Reject” and 

enter the reason

“Rejected 
bidder” will not 
appear on next 

stage

Click on 
“Submit” to 

continue



Details of the 
“Technical 
evaluation 
committee” 

should be enter 
here

Technical 

Committee 
chairperson can be 

“internal”/”External”
; Internal mean User 

having DSC

Technical 
evaluation 

document/minut
es  should be 

uploaded here(it 
is mandatory)



Evaluation 
committee 

chairperson 
should be 

selected from 
this list  



If you select the 
option as 

“External” then 
type the 

chairperson 
name manually

Click here to 
“upload ” the 

evaluation 
committee 

minutes/document



Select the 
document for 
uploading the 

evaluation 
summary, 

Digital sign the 
document and 
click on save to 
proceed furtherproceed further



Technical 
evaluation 

Information 
after saving the 

summary 



Public can view 
the summary 

from the 
“Tender status”



Please select the 
“Financial 

Evaluation” 
from the Bid 
evaluation 

Please select the 
tender from the 
list to go ahead 
with financial 

evaluation 



Enter the “Quoted 
Amount” and “Bid 

rank” as per the 
tenderer/Bidder



Please enter the 
reason and click 

on submit

Click here to view 
BOQ comparative 

Report 



Details of the 
“Financial 
evaluation 
committee” 

should be enter 
here

Financial Financial 
evaluation 

document/minut
es  should be 

uploaded here(it 
is mandatory)



After  updating 
the details Please 
click on “save” to 
proceed further



Financial 
evaluation 

Information 
after updating 
the summary 



Public can view 
the “Finance Bid 

Evaluation 
summary” from 

the “Tender 
status”



AOC is the final 
stage, Please select 

the AOC option from 
“Bid evaluation”

Please select the 
tender from the 

list



Final value for the 
contract , 

recommended by 
the  financial 

committee

Contract date 
should be 

current date



Supporting 
document for 

providing 
AOC/Selection 

Notice/Work order 
etc/Purchase order



Select the L1 
Bidder and click 

on “save” to 
update this stage



You can also select 
multiple bidder for 

AOC/Details of 
work should be 

uploaded on AOC 
details



Electronically 
generated AOC(This can be 

viewed by the 
Bidder/Public from Tender 

Status)



Electronically 
generated AOC(This can be 

viewed by the 
Bidder/Public from Tender 

Status)



Bidder can view the 
details of stages from  

“Tender status” 



END OF OPENING(ONE COVER SYSTEM)


