




              SUBMITTED

I am furnishing herewith the details of vacation duty attended by me during the period from 



........../ 04 /20...... to 31/ 05 /20......
	Duty days
	Nature of Duty with Order /Proceedings No:
	Total No: of days
	Remarks

	From
	To
	
	
	

	
	.

	
	
	








GRAND TOTAL: ..............Days


Hence I request that  eligible earned  leave may be sanctioned 
Copy of posting Order and duty certificate is also attached herewith
Place:







Signature

Date:







Name









Designation
